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All papers should begin with an introduction. In this section you should state more clearly the problem (based on the literature and existing research), the research gap, and the objectives of your study. At the end of the introduction you should  provide an outline of the structure of your paper. 
The total number of characters with spaces should not be less than 20,000 (i.e. about 10 pages) and exceed 40,000 (i.e. about 20 pages, max 8000 words).
Papers submitted to CTMJ should be divided into logical parts labelled as headlines including:
· Title (preferably no more than 12 words); 
· Names and primary affiliations of the authors; Authors' e-mail addresses and ORCID IDs; Full professional information for the corresponding author and co-authors;
· Abstract (which includes such sections as: Aim/Purpose, De-sign/methodology/approach, Findings, Research limitations/implications, Originality/value/contribution); 
· Keywords (maximum five keywords indicating the content of the paper);
· JEL Classification codes (maximum five JEL codes indicating the content of paper);
· Main body: Introduction, Literature review (or Theoretical background), Research methods and procedure, Research findings (or Results), Discussion, and Conclusions;
· Acknowledgements (if required);
· References (APA style https://apastyle.apa.org/; preferably no less than 20 and no more than 50 literature items);
· Brief information about the author (up to max 100 words).
This is an example of text. Leave one empty line following the heading (Cambria, 11-point). All text must be in Cambria font (Cambria, 11-point, justified; line spacing: 1,15; first line of each paragraph: 0.5 cm). After each section leave one empty line (Cambria, 11-point).
{}
Literature review (Cambria, 14-point, bold, left aligned, line spacing: 1.15)
{}

Drawing on relevant international research, the literature review section should cover the main concepts and research areas discussed in the study.
This is an example of text. Leave one empty line following the heading (Cambria, 11-point). This is an example of text and references (Barry & Jacob, 2021). According to Taylor (2022) …… Examples from literature and practice (Lee & Won, 2020; Jacobs & Mayer, 2023). Another definition (Gracer, 2007) describes ………. 
This is an example of text and references of three, four or five authors. Cite all the authors the first time the reference appears. In a subsequent reference, use the first author's last name followed by et al. Examples: (First citation) A study of community college administrations highlight the role of politics (Løber, Vana, Roler, & Yellow, 2023). (Subsequent citations) Patterns of intrigue have long plagued the internal politics of community college administration in United Kingdom (Løber et al., 2023). 
If there is six or more authors use only the first author's name followed et al. in the first and all subsequent reference. Example: A recent study showed that the number of security attacks on business systems is increasing (Contero et al., 2020). 
The only exception to these rules is when some confusion might result because of similar names or the same author being cited. In that case, cite as many of the subsequent authors as necessary to distinguish the two references, followed by a comma and et al. Example: (Loyd, Ben, et al., 2021; Loyd, Martinel, et al., 2021).
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Research methods (Cambria, 14-point, bold, left aligned, line spacing: 1.15)
{}

In this section, the research methodology should be described (i.e. re-search stages, methods, tools, research sample, etc.)[footnoteRef:1].  [1:  Footnote text (Cambria, 9-point, justified; single-spaced; hanging: 0.35 cm).] 

This is an example of text. Leave one empty line following the heading (Cambria, 11-point). This is an example of text. Leave one empty line following the heading (Cambria, 11-point). This is an example of text. Leave one empty line following the heading (Cambria, 11-point).
{}
Research findings/results (Cambria, 14-point, bold, left aligned, line spacing: 1.15)
{}
In this section only research findings and results should be presented without recommendations and conclusions. 
This is an example of text. All text must be in Times New Roman font, justified; line spacing: 1,15; first line of each paragraph: 0.5 cm . Leave one empty line following the heading (Cambria, 11-point). This is an example of text. Leave one empty line following the heading (Cambria, 11-point). This is an example of text. Leave one empty line following the heading (Cambria, 11-point).  
{}
Title of the subsection (Cambria, 12- point, bold, italic, left aligned, line spacing: 1.15)
{}
This is an example of text. This is an example of text. This is an example of text. This is an example of text. Leave one empty line following the heading (Cambria, 11-point). 
The enumeration is as follows:
1. First item (Cambria, 11-point, justified, line spacing: at least 1.15, hanging: 0.5 cm).
2. Second item.
3. Next item.
4. Next item.
5. Next item:
· bullet text (hanging: 0.5 cm, left indentation: 0.5 cm),
· bullet text
· bullet text
· bullet text.
Each figure or table must be numbered and have a brief caption that describes it. Every figure or table must be referenced in the body of the paper. Table 1 is an example of a table and Figure 1 is an example of a figure.
This is an example of text. This is an example of text. This is an example of text. This is an example of text (Table 1). Leave one empty line following the paragraph (Cambria, 11-point, line spacing: 1.15).
{}
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Source: Text (Cambria, 9-point, centered), example: Brown, 2023.
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{}
Figure 1. Heading (Cambria, 10-point, left aligned, line spacing: 1.15). The maximum width of the figure must not exceed 16 cm
{}

Source: Text (Cambria, 9-point, centered), example: EROSTAT Base.

{}
Figure description insert here. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text (Figure 1). 
This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. 
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Title of the next subsection (Cambria, 12-point, bold, italic, left aligned, line spacing: 1.15)
{}
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{}
Title of the point (Cambria, 11-point, bold, italic, left aligned, line spacing: 1.15)
This is an example of text (Cambria, 11-point, line spacing: 1.15). This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. This is an example of text. Wihite and Black (2023) offers a definition of the bases of coffee market. Firstly, he differentiates coffee market from classical this is an example of text, this is an example of text, this is an example of text. The author considers that “this is an example of text, this is an example of text, this is an example of text; this is an example of text, this is an example of text, this is an example of text” (2023, p. 75). In addition, he establishes a specific set of core competencies  which are summarised in the table 2. 
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Source: White and Black, 2023.
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Figure 2. Title (unit of measure, example: thousands)


Source: EUROSTAT Base.
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Discussion (Cambria, 14-point, bold, left aligned, line spacing: 1.15)
{}
This section is the pivotal section of the paper. It discusses the relevance of the research findings to the existing knowledge in the field, evaluates how the findings meet the aims of the study, answer the research questions, and corroborate the hypotheses underlying the research.
All text must be in Cambria font, justified; line spacing: 1.15, first line of each paragraph: 0.5 cm. After each section leave one empty lines (Cmbria, 11-point).
{}

Conclusions (Cambria, 14-point, bold, left aligned, line spacing: 1.15)
{}
This section summarizes the research findings in a few paragraphs. It should emphasize how the study contributes to current research and practice in the field, specify its limitations, and indicate directions for future research.
All text must be in Cambria font, justified; line spacing: 1.15, first line of each paragraph: 0.5 cm. After each section leave one empty lines (Cambria, 11-point).
{}
Author Contributions
For research articles with several authors, a short paragraph specifying their individual contributions must be provided. The following statements should be used “Conceptualization, X.X. and Y.Y.; methodology, X.X.; software, X.X.; validation, X.X., Y.Y. and Z.Z.; formal analysis, X.X.; investigation, X.X.; resources, X.X.; data curation, X.X.; writing—original draft preparation, X.X.; writing—review and editing, X.X.; visualization, X.X.; supervision, X.X.; project administration, X.X.; funding acquisition, Y.Y. All authors have read and agreed to the published version of the manuscript.” Authorship must be limited to those who have contributed substantially to the work reported.
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GUIDANCE ON THE COMPOSITION AND STRUCTURE OF PAPERS SUBMITTED 
TO COFFEE & TEA MARKETING JOURNAL

Articles should be written in English, in a clear, succinct and accessible manner. Authors must sign upon submission for review a statement indicating that the submitted work is their original work, complies with the ethical guidelines for research in the area of study, and is not under publication consideration elsewhere. Breaches of ethical standards will result in immediate withdrawal of the manuscript from review, notification of the breach to journal readers and other affected parties (e.g., other journal where work published or under review; original author of work).
 
1. COMPOSITION

1. Fonts:
a. Author’s/co-author’s name: Cambria, 20 points, centred
b. Title: Cambria, 24 points, bold, centred
c. Subtitles: Cambria, 14 points, bold, left-aligned
d. Body of the paper: Cambria, 12 points
e. Table: Cambria, 10 points
2. Margins: 2,5 cm
3. Line spacing: 1,15
4. Body of the paper: justified
5. Spacing:
a. Title, sections and subsections: 6 points
b. Body of the paper: 0 point
c. Table: 0 point
6. Indents: special protrusion (“first line”) – 1,25 cm
7. Tables and Figures: black and white, with no shading, placed in the text; number and title  above and the source below
8. Page Numbers: DO NOT put page numbers at the top or bottom of the pages.
9. Citations and references in the Supplementary Materials are permitted provided that they also appear in the reference list here.

 
2. STRUCTURE OF THE PAPER

1. Name and surname of the author and co-author (if any)
2. E-mail address 
3. Affiliation 
4. Title
5. Abstract (up to 6 lines: Aim/Purpose; Design/methodology/approach;  Findings; Research 
     implications/limitations; Originality/value/contribution )
6. Key words (up to 5)
7. Introduction
8. Sections (e.g. Literature review; Material and Methods; Results, Discussion) 
     and subsections
9. Conclusions (findings and limitations)
10. Acknowledgements (if any)
11. References
12. Brief information about the author (up to max. 5 lines)


3. REFERENCES 
The References (in alphabetical order) list contains only works cited in the paper and all works cited in the paper must be listed in the References section. Please refer to https://apastyle.apa.org/  for complete APA Reference.
If you have more than one work by the same author (or authors in the exact same order), list them in order by the year of publication, starting with the earliest.
References that have the same first author and different second and/or third authors are arranged alphabetically by the last name of the second author or the last name of the third if the first and second authors are the same.
If you are using more than one reference by the same author (or the same group of authors listed in the same order) published in the same year, organize them in the reference list alphabetically by the title of the article or chapter (excluding A or The). Then assign letter suffixes to the year. 
If the author uses a suffix, such as Jr. or III, put it after the author’s initials, as in the following example for Dark, K., Jr. The suffix is not included in the parenthetical citation within the text.

Page numbers should be added to each paper and chapter.
Surname, A. (date). Title of the publication [all not-English titles must be translated into English and put in brackets like in the example below]. Journal Name in italic style, X(XX), 00-00. https://doi.org/.............. (Cambria, 10-point, justified; single-spaced; hanging: 0.5 cm; with 5-point after each reference). If it is possible, add  full DOI address to references, please.
Author1, A., & Author2, B. (2023). Analiza wykorzystania kanałów komunikacji online w dzieleniu się wiedzą prosumentów [An analysis of online communication channels using for prosumers knowledge sharing]. Przegląd Organizacji, 11, 42-50.
Parenthetical citations: (Taylor, 2021; Lee, 2022; Jacobs & Løber, 2023) or 
(Jerrentrup et al., 2023)
Narrative citations: Taylor (2021), Lee (2022), and Jacobs and Løber (2023) or 
Jerrentrup et al. (2023)
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Garbarino, J., Evans, A. C., Jr., Bocanegra, E., Kinscherff, R. T., & Márquez-Greene, N. (2021, August 8–11). Gun violence: An event on the power of community [Conference presentation]. APA 2021 Convention, Chicago, IL, United States. https://convention.apa.org/2021-video
Holy, J. P. (2022). The effect of television violence on small children. In B.F. Kane Jr. & J.K. Moore (Eds.), Television and juvenile psychological development (pp. 112-134). New York: American Psychological Society. 
Koller, G. (2023). Risk assessment and decision making in business and industry. A practical guide (2nd Edition). London: Chapman & Hall / CRC. https://doi.org/10.1201/ 9781420035056
Liu, H.T., & Liu, C. (2021). Valuation of SME´s innovation investment through real options method. Proceedings of the 8th West Lake International Conference on SMB, 1342-1345.
Mellor, R. (2022). Computer-modelling the innovation-based theory of the firm. Proceedings of the 16th European Conference on Knowledge Management (ECKM), 532-538.
Nicol, A.A.M., & Pexman, P.M. (2023). Presenting your findings: A practical guide for creating tables. Washington, DC: American Psychological Association. 
OECD. (2021). Financial results of economic entities in 2022. Retrieved May 31,2023, from www.oecd.org
Padoa-Schioppa, T. (2022). Central banks and financial stability: Exploring the land in between. Paper presented at the 2nd ECB Central Banking Conference on the Transformation of the European Financial System, 24-25 October 2022, Frankfurt.
Rose, A., & Lim, D. (2023). Business interruption losses from natural hazards: conceptual and methodological issues in the case of the Northridge earthquake. Global Environmental Change Part B: Environmental Hazards, 4(1), 1-14. https://doi.org/10.3763/ehaz.2023.0401
Schinasi, G.J. (2021). Safeguarding financial stability. Washington, DC: International Monetary Fund.
Taylor, M.K. (2022). Broadening the applicability of ICT (Doctoral dissertation, Cornell University). Retrieved from https://catalog.library.cornell.edu
Urlep, A.C. (2023). Case study research: Design and methods (5th edition). Thousand Oakes: SAGE Publications.
Newspapers example
Won, R.K. (2023), Small changes, Herald Tribune, 30 January: 3-4.
Legislation acts example
The Act of 12 March 2023 on social assistance Acts. U. 2023., No. 64 item. 593
Online document example
Yin, S.S.E., & Ramachandran, V. (2023). Agent based control for embedded applications. 
Retrieved December 12, 2023, from http://www.hipc.org/hipc2023/2023Posters /AgentControl.pdf  
No Author document example
When there is no author for a Web page, the title moves to the first position of the reference entry: 
New child vaccine gets funding boost. (2023). Retrieved December 12, 2023, from http://news.ninemsn.com.au/health/story_13178.asp
Full-Text Database example (i.e., book, magazine, newspaper article or report) 
Żelazko, R.A. (2023). Librarians can make sense of the Net. San Antonio Business Journal, 11, 5863. Retrieved from EBSCO Masterfile database.


4. SUBMITTING PAPERS

Articles should be submitted preferably as a Microsoft Word document (.docx). Manuscripts should be in English. Contributors whose native language is other than English are encouraged to consult an English language specialist to ensure that the manuscript is suitable for publication.

Submissions should be made through the email our editorial team: ctmj@ctmri.eu

Be sure to attach paper and abstract, title page and author details as two separate Word files (.docx) as specified in the guidelines for contributors.

In the case of difficulties please contact our editorial team directly by email: 
przemylaw.luberda@ctmri.eu or grzegorz.maciejewski@ctmri.eu


5. OPEN ACCESS AND LICENSING
 
Article Publication Charge (APC)
This journal offers authors the ability to publish their articles Open Access: immediately free to read, download, and share. Publishing in Coffee & Tea Marketing Journal is free.

Open Access Licensing and Copyright
Coffee & Tea Marketing Journal articles that publish Open Access are published under the terms of the Creative Commons Attribution License. The CC BY license permits commercial and non-commercial re-use of an open access article as long as the author is properly attributed. 
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